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ABSTRACT

The project of ours is an intranet application introduced for the purpose of Office
Automation. The project is fully implemented in ASP (Active Server Pages) along
with the database at backend i.e. Ms. Access. The application is a combination of web
along with the powerful and secure database at the backend providing the system with
much more security.

With the introduction of this new intranet application, the concept of office automation
would spread widely through the nation since it provides a large amount of valuable
services, which at present is all done manual. The intranet application is a new concept
but fully function able and would be implemented and deployed in a couple of big
organizations for their office automation mechanism.
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EXECUTIVE SUMMARY

Our project is an intranet application introduced for the purpose of Office
Automation. The project is fully implemented in ASP (Active Server Pages)
along with the Ms. Access database at backend. The application is a
combination of web along with the powerful and secure database at the backend
providing the system with much more security.

The intranet application has brought a new concept of Office Automation through
the web sited at a single central location. All the employees and the staff of any
particular organization will have the privilege to access the application at any
time they intend. All the manual activities and tasks preformed earlier would now
be a part of the online system, having enormous advantage over the previous
manual system.

The application has several modules which are integrated with each other is
some manner. The main modules are as follows:

e Administration

* Projects

e Tasks

o Email Delivery System
e HR (Human Resource)

Administration:

This module is one of the most important modules in the application. The role of
the administrator is most critical and sensitive for the whole application.
Administrator is the only person who assigns the tasks, projects to different
employees. He is the one who has the highest privilege. He can add, view, edit
and delete any information / data from any module. He is the person who actually
adds each and every employees record in the application and also update’s the
employees profile when required. Administrator is always monitoring the current
situation and is always up to date in the information handling.

Projects:

The project module having the sub systems add Project, view project, assign
project, payment schedule. If an employee has logged in with his specific
privileges, he can just view any projects details, or assign some project to
himself only since he wont be having any further rights which the admin have.




Tasks:

This module is again like the previous one; a normal user has the privilege to
assign any particular task to him, fill daily task sheet and he can view others
tasks either by searching through project or by employee. The administrator on
the other hand, has the full rights to assign tasks to any employee and can also
change, update the task information.

Email Delivery System:

The email delivery system is one of the interesting modules of this application.
This module is considered to be very important whenever communication is
required either at regular basis or non-regular. The email system is local to this
application only, and is meant for this purpose i.e. internal office email. It has
been made fully function able i.e. sending to multiple addresses, mails forward,
and reply, sending attachments etc.

HR (Human Resource)

The HR module has all the same functions as of the manual HR system. It
contains all the day-to-day activities that have to be performed, i.e. recording
everybody’s attendance, calculating number of hours worked and doing
evaluation. All the applications are submitted and processed here in HR from
leave application, requisition forms, reimbursement applications, compensation
and travel forms etc. The activities that need to be accepted by the top executive
level or the managerial level, are sent to them manually so that the case is made
transparent to the managerial level in order take proper action.
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